Passport and Visa Order Form              (Fax to 480 736 8625)
	Applicant Information

Full Name of Applicant: _____________________________________________________________________________

Email Address: ____________________________________________________________________________________

Home Phone: ______________________________________       Work Phone : ________________________________               




	Travel Information

Departure Date: ________________________________
	Destination: ___________________________________




	Service Requested

· Passport


	Emergency Passport

Processing in 1 to 2 business days


	Priority Passport

Processing in 3 to 4 business days


	Rush Passport

Processing in 5 to 7 business days


	Standard Passport
Processing in 8 to 10 business days



	Government Fees
	135.00
	Government Fees
	135.00
	Government Fees
	135.00
	Government Fees
	135.00

	Service Fees
	165.00
	Service Fees
	125.00
	Service Fees
	  95.00
	Service Fees
	  65.00

	Return FedEx*
	 22.00
	Return FedEx*
	  22.00
	Return FedEx*
	  22.00
	Return FedEx*
	   22.00


* FedEx Priority Overnight, for FedEx Early AM and FedEx Saturday delivery additional fees may apply.

· Visa
	1. Country: ____________________________________


	2. Country: _______________________________________

	Rush Visa (Where available)
	Standard Visa  (7 days most visas)

	Consulate Fees
	----------
	Consulate Fees 
	---------

	Service Fees
	95.00
	Service Fees
	75.00

	Return FedEx*
	22.00
	Return FedEx*
	22.00


* FedEx Priority Overnight, for FedEx Early AM and FedEx Saturday delivery additional fees may apply.
Billing Information

	· Credit Card
	· Money Order


Name on Credit Card: ____________________________________________________
	Credit Card Number: __________________________________________________
	Expiration Date: ______________________




Amount Authorized: _________________        

                                                                               Signature: ___________________________________________________________

	Shipping Address

Address: ___________________________________________

City: _______________________________________________

State: ______________________ Zip: ____________________


	Billing Address

· My billing address is the same as my shipping address

Address: ___________________________________________

City: _______________________________________________

State: ______________________ Zip: ____________________


Passport Check List

	New passport

· Sealed Envelope (Should include)
a. Application DS-11

b. 2 Photos

c. Proof of Citizenship

d. Proof of Travel

e. Authorization letter

f. Government fees
· Customer Order Form
	Lost or Stolen passport

· Sealed Envelope (Should include)
a. Application DS-11

b. 2 Photos

c. Application DS-64

d. Proof of Citizenship

e. Proof of Travel

f. Authorization letter

g. Government fees
· Customer Order Form

	Passport for Minor

· Sealed Envelope (Should include)

a. Application DS-11

b. 2 Photos

c. Proof of Citizenship

d. Evidence of Relationship
e. Proof of Travel

f. Authorization letter

g. Government fees

· Customer Order Form
	Passport Renewal

· Application DS-82

· 2 Photos

· Previously issued U.S. passport.

· Travel Itinerary

· Proof of Identity

· Authorization letter

· Government Fees

· Customer Order Form


	Name Change/Correction (Passport)
· Application DS-5504

· Previously issued valid U.S. passport.

· Travel Itinerary

· Proof of Identity

· Authorization letter

· Government Fees

· Customer Order Form
	Add Visa Pages (Passport)
· Application DS-4085

· Previously issued valid U.S. passport.

· Travel Itinerary

· Proof of Identity

· Authorization letter

· Government Fees

· Customer Order Form


